TAI LIEU HUONG DAN SU DUNG
PHAN MEM KE TOAN SMART PRO DANH CHO KHACH MOI

Tai liéu nay dugc bién soan dé nhan vién phong K¥ thuat Smart Pro huéng dan cho
ngudi méi st dung biét dugc cac thao tac va tinh ning co ban trén phan mém, cy thé
nhu sau:

Biét cach tao database.

Biét cach khai bao cac thong s ban dau.

Biét cach khai bao sb du dau ky.

Biét cach nhép, sira, x0a, in chimg tir phat sinh theo tirng loai hinh céng ty, ché

P bh =

d6 ké toan. Xuét cac bao cao co ban dé kiém tra nhu bao cdo thué, ton kho,
cong ng, s6 ké toan.

5. Biét cac thao tac xur Iy co ban cudi thang nhu trich khau hao, xu Iy don gia
xuit kho, két chuyén sb du tu dong.

6. Hiéu cach xur 1y gia thanh san xuét, gia thanh xay dung.

7. Biét cach cap nhat dir liéu bao cao thué, bdo céo tai chinh tir Smart Pro vao
phan mém HTKK
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1. Pang nhap va Tao Database méi

1.

4

Gidi thiéu biéu twong phan mém Smart Pro ,f.g,

2. Mat khau méc dinh 1a 1.

. Céc database mac dinh X200, X133, X15, X48, X88. Chu y: day la database

ciia phin mém, nguwoi dung khong 1am viéc trén nhirng database nay

Xéc dinh doanh nghiép dang ap dung ché do Ké toan nao thi tao chon dung

data mau dé thuc hanh huéng dan. Vi du:

e Téncongty: CTY TNHH ABCD

e Ché d6 ké toan 1a thong tu 200 => chon database mau X200

Hudng dan sir dung chirc ning tao database méi:

e C. Cong cu tién ich => 2. Tao database m&i

e Quy tic dit tén database: Tén Cong ty + nim lam viéc, tén phai viét hoa,
khong ddu, khong cach, khong ky tu dic biét. Vi du: NANGDONG2022.

sl XL - ] X

Tao database mdi

Théng tin d€ tao database mdi

Collation Latin1_General_CI_AI
Tén database ABCD2022|
Thu muc luu database D:\NANGDONG_NET\DATASQL_NB
OK Thoat

Cha y tén database khong cé khoéng_tréng va khong c6 ky twydac biétnhuy @ $% ~ +-"""2;* ..w.
MGi mot cong ty cd nhiéu database moi database cho mdt nam
Vi du cdng ty TNHH Phan Mém Nang Ddng thi ban ¢ thé dat 1a ND2014 cho ndm 2014.

I 5

Link tham khao: Cach tao database trén phin mém ké toan Smart Pro

https://phanmemnangdong.com/huong-dan-tao-co-so-du-lieu-lam-viec-nam-moi-

chuyen-so-du-sang-nam-moi-tren-phan-mem-smart-pro/




2. Khai bao thong sé ban dau

1. Mo phan mém. Nhép tén nguoi dung, mat khau. Chon List All Database dé
hién ra tat ca database.

& Database Logon B X
‘ % Thong tin déng nhap -~
Tén server \ND -l @
Ten database X1 ~
Ngu@i diing Qu|  Xong. C6 t8ng cong 4 database
Mét khau il G
OK List All Database Thodt
s

2. Chon database can lam viéc dé khai béo céac thong $6.
3. Tiép theo, cai dat nim hach sau. Nhan vao nat ... dé doi ndm hach toan.

Chon thang lam viéc - m} X

CONG TY TNHH KY THUAT VINH PHAT
X201

Chon ky 1am viéc

Lnhon thang 1am viec

Don vi ban dang Iam viéc

CONG TY TNHH KY THUAT VINH PHAT

Nhap ndm hach toan




4. Tiép theo vao muc 1. Nhép phat sinh => 2. Khai bao thong tin => 1. Cai dit
thong s6. Trong do:

ID01 dén IDO8: thong tin Doanh nghiép: tén cong ty, dia chi, mst, giam
déc...

ID14: phuong phép tinh gia xuat kho

ID28: dé chir T néu ID14 phuong phap tinh gia xuat kho khac binh quén
gia quyén.

ID29: ciu hinh ché d6 ké toan theo thong tu 200,133 hodc quyét dinh 15,48
thi dé s6 twong tng.

ID77: quy tic danh s6 chtng tir. S6 1 néu theo thang, s6 2 theo quy.

ID78: quy dinh d6 dai cho s6 chung ti.

ID97: dé chit T néu nhap li¢u theo thang, dé F néu nhap liéu theo nam.
ID19: céc tai khoan theo doi cong ng.

ID26: céac tai khoan theo dai hang ton kho.

Cai dat thong so

il 1.Danh muc 2. Danh muc Tab 3.Xem s6 du Tab 4.Xem s§ du Form 5.Export ra Excel 6.Edt 7.View 8.Quan tri dir iéu 9.Help

Thang N N&m 2022  Database X201 | CONG TY TNHH K¥ THUAT VINH PHAT
DV & Tén Gid tri

@/ Al alc

>|1D01 Tén cdng ty CONG TY TNHH KY THUAT VINH PHAT

Link tham khao: Hudng dan khai bao cac thong s6 ban dau

https://phanmemnangdong.com/khai-bao-thong-tin-ban-dau-tren-phan-mem-

smart-pro/



5. Sau khi khai bao thong sé xong, sir dung chtrc ning Cap nhat khai bao bao céo
tai chinh dé cap nhat hé thong tai khoan va bao cdo tai chinh dung chuan theo
thong tu da khai.

Chon muc 3. Béo cdo tai chinh => 11. Cép nhit khai bao => chon tir 1 dén

6 4n nut Cap nhat.

e Mat khau cap nhat: ND123456789
e Chu ¥ quan trong: 5. Hé thong tai khoan. Chi can cap nhat 1 1an. Néu sau
nay khi 1am viéc di c6 s6 du dau ky rdi ma cdp nhat thi s& mat sé du dau

Cap nhat khai bdo cho Bdo Cao Tai Chinh

Chon cac bang cap nhat

v/ 1. Can d&i k& todn
v 2. K&t qua kinh doanh
3. Luu chuy@n tién té - Truc tiép
¥] 4. Luu chuyén tién té - Gidn tiép
¥ 5. Hé thdng tai khoan
¥ 6. Cap nhat céng thirc cho Thuy&t Minh BCTC

Thoat
7. Cap nhat data m3u - Quan Iy luong

6. Khai bao thong tin cong ty dé cap nhat HTKK
Chon muc 1. Nhap phat sinh => 2. Khai bao thong tin => 2. Khai bao tén
cty - DC — MST trong HTKK.
e Chu y: khai bao ding thong tin & cac chi tiéu: ma co quan thué cip cuc, co
quan thué quan 1y. Sai s& khong cap nhat dugc.



Khai bao cho hé tro ké khai

= 1.Danh muc 2. Danh muc Tab 3.Xem s& du Tab 4.Xem s8 du Form 5.Export ra Excel 6.Edt 7.View 8.Quan tridir iéu 9.H

|Théng n  N&m 2020 | Database PB395 2020 |
STT Chi tiéu Gia tri Trang thai BD
9| = allc alc . = .u[]:
> Ten Cong Ty VAN PHONG CONG CHUNG CU CHI 0
' 2 Ma So Thue 0310516210 0
3 Dia Chi 144A Tinh 16 8 Khu ph& 2 Thi Trén Ca Chi... 0
4 Quan Cu Chi 0
5 Tinh / Thanh Pho H6 Chi Minh 0
6 Ngay bat dau nam tai chinh 01/01 0
7 | Nguoi ky to khai Duong Thai Hoang 0
8| Dien thoai 08.37924688 0
9 Fax 0
10 Nganh Nghe kinh doanh 0
11| So tai khoan ngan hang 0
12 Ten Co quan thue cap CUC HCM - Cuc Thu& Thanh ph& H& Chi Minh O F1-Tim
13| Ma co quan thue cap CUC 70100 0 F1-Tim
14 Ten Co Quan Thue Quan Ly Chi cuc Thu& Huyén Cua Chi 0 F1L-Tim
15 Ma Co Quan Thue Quan Ly 70135 O F1-Tim
16 Email 0
0

17 Tén don vi chu quan

7. Khai bao cac tuy chon riéng dé thiét 1ap ky bao cao thué va két chuyén:

Chon muc 1. Nhap phat sinh => 2. Khai bdo thong tin=> 3. Khai bao cac

tiy chon riéng. Cy thé:

e IDO083: lap bao cao thué theo thang, quy: 1 1a quy, 2 1a thang.

e ID108: két chuyén thué GTGT theo Thang, Quy, Nam. 1 1a thang, 2 1a quy,
3 1a nam, 4 14 khoang thoi gian xac dinh tir ngdy dén ngay.

e ID124: phuong phép tinh thué GTGT. Dé s6 1 1a phuong phap khiu trir, dé
s6 4 1a phuong phap truc tiép.

e ID103: két chuyén sb du tai khoan theo thang, quy, nim: 1 1a thang, 2 13
quy, 3 12 ndm, 4 1a khoang thoi gian xac dinh tir ngay dén ngay.

Khai bao cac tiy chon riéng

= 1.Danh muc 2. Danh muc Tab 3.Xem s du Tab 4.Xem s§ du Form 5.Export ra Excel 6.Edt 7.View 8.Quan tridir iéu 9.Help

Théng n N8m 2022 Database X201 | CONG TY TNHH KY THUAT VINH PHAT

Gid tri Ghi chi D Trang thai
e e -
1 - thang, 2 - quy, 3 - ndm, 4 - T ngdy ... dén ngay A
1 - thang, 2 - quy, 3 - ndm, 4 - Tir ngdy ... d&n ngay A
1 theo théng, 2 theo quy A
1-Phudng phdp khdu trir,4 Phudng phap truc tiép A

CERCORNC NG




3. Khai bio s6 du dau ky
3.1. Khai bio s6 du dau ky h¢ thong tai khoan 7 , ‘
Chon muyc 2. H¢ thong danh muc => 2. H¢ thong tai khoan dé¢ khai s6 du dau ky.
e Khai bdo sb du ¢ tai khoan chi tiét.
e Tao tai khoan méi bing cach nhin nat CTRL + N
o O gi tri 1a s6 thi dé s6 0 khong duoc dé tréng s& xdy ra 16i.
e Cic tai khoan cong no nhu 131, 331 chi khai sé tong. Chi tiét cong no s&
theo doi riéng.

e Khai xong kiém tra tong du ng phai bang tong du c6

®'Danh muc tai khoan

= 1.Danh muc 2. Danh muc Tab 3.Xem s6 du Tab 4.Xem s6 du Form  5.Export ra Excel 6.Edt 7.View ¢

|Théng. n  N&m 2019 Database MIWA2015 |
M3 TK Tén tai khoan Vnd Du Ng Vnd Du cé
9| alle ape ‘ - -
001 Tai san thué ngoai 0 0
002 Vat tu, hang héa nhén gitr hd, nhan gia céng 0 0
‘003 Hang héa nhén ban hg, nhan ky g, ky cudc 0 0
004 No khé doi d3 xir Iy 0 0
‘ 007 Ngoai té cdc loai 0 0
008 Du todn chi su nghiép, du én 0 0
111 Tién mat 0 0
‘ 1111 Tién Viét Nam 262,695,517 0
' 1112 Ngoai té 0 0
1113 |Vang, bac, kim khi quy, d4 quy 0 0
‘ 112 Tién gui Ngan hang 0 0
| 1121 Tién Viét Nam 0 0
k 11211 Tién guri ngan hang VietComBank 179,804,294 0
>> 1122 Ngoai té j 0
» 1123 Vang, bac, kim khi quy, da quy 0 0
1113 Tién dang chuyén 0 0
» 1131 Tién Viét Nam 0 0
‘ 1132 Ngoai té 0 0
121 Dau tu chiing khodn ngdn han 0 0
1211 C8 phiéu 0 0
[ 1212 Trai phiéu, tin phiéu, ky phiéu 0 0
. 128 Dau tu ngdn han khéc 0 0
1281 Tién guri cd ky han 0 0
1288 Dau tu ngdn han khac 0 0
k 129 Du phong gidm gid ddu tu ngan han 0 0

721,571,020 721,571,020

Link tham khao : Khai bao s6 du dau ky trén phdn mém Smart Pro



https://phanmemnangdong.com/khai-bao-so-du-dau-ky-he-thong-tai-khoan-tren-phan-

mem-smart-pro/

3.2. Khai bso s6 dw diu ky cong n¢
e Khai bao s6 du dau ky twong (mg véi muc cong ng can theo ddi.

e Tao mi khach hang va nha cung cip truc tiép trén man hinh khai sé du.

Quy tic tao ma: viét hoa, tiéng Viét khong dau, khong khoang tring, khong

co ky tu dac biét.
' Thém vao Cong nd theo BT BEw
Nhap s6 du du ky vao SG Céng NG Theo H3i Tugng
Tai khoan 131 |+[Phai thu ctia khdch hang | ThémoT |
M3 DT 000417 |+|[cng Ty TNHH Xay Dung Hoan Thién Phét | Lammé | ‘ - ‘
Du NG Vnd 0] D C8 Vnd 0 )
Du NG Usd 0.00 Du C6 Usd 0.00 [ An
| Thost |
| Tiép |

METK | M&BTPN Tén déi tugng phap nhan VndDUNG | VndDucé | UsdDUNG | UsdDu G
Zafc afc afc = - '_;‘
>[131 CONG TY CO PHAN TRUYEN THONG BAT DONG SAN ...

131 000417 C6ng Ty TNHH Xdy Dung Hoan Thién Phat 0 0 0.00
|13t 000468 ©6ng Ty C8 Phin B3u Tu Xdy Dung Quang Thinh 0 0 0.00
131 00074 C6ng Ty TNHH Gidy Nam Thinh 0 0 0.00
e 00088 CONG TY TNHH KIEN TRUC VA XAY DUNG VAN 0 0 0.00
13 00107 C6ng Ty TNHH Xay Dung Va Thudng Mai Tam Quan 0 0 0.00
131 00121 COng Ty TNHH MTV Dau Tu Xay Dung Thanh Céng 0 0 0.00
|| 131 00207 COng Ty TNHH Thiét K€ Xay Dung Thuong Mai Dich ... 0 0 0.00
[ 131 00261 C6ng Ty TNHH Tan Khanh Binh Thudn 0 0 0.00
13t 00357 Céng Ty TNHH MTV V4t Ligu Xy Dung Nquyén Hung 0 0 0.00
[ 131 nn3K1 CAna Ty TNHH YAy Dirna Thiradna Mai Hai Tin Phit n n nnn ’7‘
2,445,809,598 766,505,827 0.00 0.00

2|

Link tham khio : Khai bao s6 du dau ky trén phdn mém Smart Pro

https://phanmemnangdong.com/huong-dan-khai-bao-so-du-dau-ky-cong-no-tren-phan-

mem-smart-pro/




3.3. Khai bio s dw diu ky hang ton kho ‘ ?

Tuy theo phuong phéap tinh gia xuat kho nao ma chon muc hang ton kho dung dé khai
bao. Vao myc 2. H¢ thong danh muc => 2. Hang héa => Chon danh muc hang héa
phit hop phwong phap tinh gia xuit kho=> An niat CTRL + N dé khai bso.

e Nhén F9 dé sira mi hodc tén.

e Nhin ALT + G dé gom nhiéu ma thanh 1 ma.

e Quy tic tao ma: viét hoa, tiéng Viét khong dau, khong khoang tring, khong
co ky tu dac biét.

Thém md VTHH vao Danh muc hang héa
Théng tin chung
M3 HH (F12 Auto) | HH1 -
Tén hang héa  hang héa 1
Tén hang héa 2

Pon vitinh kg (F1 - Tim theo tén,F9 - Tim trong nhém,F12 - ting ty ddng)
Ky hiéu Quy Céch
Tai khoan hach todn 1561 ~  Hang héa xi mang
Daon gid ban 1
C6 théng tin khdc t (T -> C3)
Thaéng tin khac
Ton s6 lugng 100.000 s&1B
TOn gid tri 2,000,000 Ngay b
Don gid ban 2 NG Han sir dung
Bon gié ban 3 Nha san xuét
ZINEHEDS Nha cung cdp
Don gid ban 5
g Mad@ dm me (F1->Tim)
eyl Ma nhém (F1->Tim)
Don vitinh 2 o
i Thué suat ban
Don vitinh 3 (e
. e % chiét khau
Hé s6 quy dbi 1 L ux
P - TK doanh thu TK gid vén
Hé s6 quy doi 2 I
. P TK chiét khdu TK tra lai
Hé s6 quy doi 3

Cap nhat | F8-X6a . Awo | Thost |

Link tham khao : Khai bao s6 du dau ky hang ton kho trén phan mém Smart Pro

https://phanmemnangdong.com/khai-bao-so-du-dau-ky-hang-hoa-nguyen-vat-lieu-tren-

phan-mem-smart-pro/
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3.4. Khai bso s6 dw diu ky Tai san ¢ dinh
Vao muc B. Tai San C6 Pinh => 1. Danh muc Tai San C6 Pinh => 4n nut CTRL + N

dé khai bao.
e Khai bao xong phai kiém tra s6 du xem c6 khép v6i s6 dau ky trén can doi
phat sinh. TK 211 va TK 214.
e Quy tic tao mi tai san: viét hoa, tiéng Viét khong diu, khong khoang tring,
khong ¢6 ky tu dic biét. Néu c6 ky tu dic biét s& khong xur 1y khau hao
duoc.

hém Tai sén c6 oinh |

M3 tai san M3 TS cudi L.tien Tén tai san
M3TSID TS02 g 14 ~ | Xe Honda Air Black F1
M3 TS Me .
S5 Iuong 0 ovT Bon gid Vnd Thanh tién Vnd 33,363,637
56 héa don Ngay héa don
Thong tinchinh  Thdng tin khac

C6 khau hao B Vnd KH Thang 1
én gia KH Thang 2

Ngay mua 28/06/12 Nguyén gia 33,363,637 9
3 gi KH Thang 3

Ngay trich KH 28/06/12 Thai gian KH 60 9
TK t3i san 2113 KH 1 thang 556,061 KH Thang 4
TK chi phi 642 B Liiy k& KH -> D3u N... 33,363,637 KH Thang 5
TK hao mén 2141 - Gid tri CL -> D3u Nam 0 KH Thang 6
Dai tuong sir dung KH Thang 7
= KH Thang 8

M3 BTPN Ng

M3 BTPN C6 KH Thang 9
M3 YTCP Ng KH Thang 10
M3 Cong trinh KH Thang 11
KH Thang 12

Link tham khao : Khai bao s6 du tai san ¢6 dinh trén phan mém SmartPro

https://phanmemnangdong.com/huong-dan-trich-khau-hao-tai-san-co-dinh-tren-phan-

mem-smart-pro/

11



3.5. Khai bso chi phi ché phan bé TK242
Vao muc B. Tai San C6 Pinh => 2. Chi phi Cho phan b6 => 1. Danh muc chi phi cho
phan bo => 4n nut CTRL + N dé khai bao.

e Khai bao xong phai kiém tra s6 du c6 khop véi s6 dau ky trén can ddi phat
sinh.

e Quy tic tao md CPPB: viét hoa, tiéng Viét khong dau, khong khoang tring,
khong c6 ky tu dic biét. Néu co ky tu dic biét s& khong xtr 1y phan bd
duoc.

Thém c iy o e

Auto M3 CP CPB M3 CP CPB cudi L.tién Tén chi phi ché phan bé
M3CPCPBID | CPPB1 v 17508 | '~ Dién thoai Samsung SM - N910C
M3 CP CPB Me
S6 lugng 0 VT Bon giad Vnd Thanh tién Vnd 12,409,091
S8 héa don Ngay héa don
Théng tinchinh  Théng tinkhac
€6 khau hao K nd KH Thang 1
Ngay mua 15/11/15 Nguyén gid 12,409,091 KH Thang 2
Ngay trich KH 15/11/15 - Théi gian KH 36 KH Thang 3
TK 142,242 2421 - KH 1 thing 344,697 KH Thang 4
TK chi phi 642 . Lily ké KH -> Dau Nam 12,409,091 KH Thang 5
Gia tri CL -> Dau Nam 0 KH Thang 6
D4i tugng sUr dung KH Thang 7
M3 BTPN Ng KENIhsngl8
M3 DTPN cé KH Thang 9
M3 YTCP Nog - KH Thang 10
M3 Céng trinh - KH Thang 11
KH Thang 12

3.6. Khai bao s6 du dau ky dé dang cong trinh:
Vao muc 8. Cong trinh => 6. Danh muc cong trinh => an nut CTRL + N dé¢ khai bao.
e (6 Chi tiét bang chit T la dé khai bao cac dé dang dau ky.
e Chu y: Sb du tong dé dang cic cong trinh phai bang sé du 154 trén can ddi
phat sinh.

1, Thém céng trinh - B X

Thém Céng Trinh

Théng tin cdng trinh

M cing v

Tén cong trinh [CONG TRINH 1
C6 chi tiét khac T - C6 chitiét

Céc thdng tin chi tiét khac

S8 hgp ddong
Ngay hgp déng

TK d& dang
TK gid vén
NGi dung | Thi cdng chdng thdm cong trinh a
Gid tri - Usd
Gid tri - Vnd 1,000,000,000
NL NC MTC SXC Téng dé dang
D& dang 2,000,000 60,000 3,240,000 5,600,000

Ngay KC sang 632 25/05/22

[ e
12




4. Nhap, sira, x6a chirng tir phat sinh theo tirng loai hinh céng ty, ché d ké toan.
4.1. Nhép phat sinh phin mém ké toan
Khi nhap liéu trén Smart Pro, cin chii ¥ 2 nguyén tic sir dung
a. Chi str dung phim ENTER khi nhap liéu
b. Di chuyén lui lai 6 di nhép, dung t6 hop phim “SHIFT + TAB”

Nhép phat sinh héa don diu vao

e PC: Dung dé nhdp céc chi phi dau vao bang tién mat: chi lvong, chi tam
tmg, chi nop thué... (TKCO 1111)

e PKT: Dung dé nhap cac chi phi dich vu dau vao chua thanh toan tién hodc
céc but toan ké toan khac.

e PNK: Dung dé nhap cac héa don dau vao co theo ddi sd luong, lién quan
dén kho (TKNO 152, 156, 155, 153)

8 NHAP PHAT SINH - o X

4.Copy ) 3.Khac ) 2.Thdng tin khich hang
KHM HD Seri HD SGHD  Ngay HD HD VAT STT

I I N (B

S6 ctir Ngay Thanh tign

b 003/05 |26/05 ‘ 29,700,000

002/05 |25/05 ‘ 21,110,100

001/05 |19/05 ‘ 5,203,000
- S6 du cudi Ngay ~ S8 du cudi Thang

LLL Y 1561 = 0

oo I

TKCo bl hd

$6 lugng Pon gia Tién Vnd TS TKThué Thué VND Téng tién

o] I

%K  Chiét Khdu 1

e Chon loai ching tir xong nhan ENTER dé nhap.
e Nhép cac chi tiéu ddy di trén man hinh. Tao méi ma khach hang, ma tai

khoan, mi cong trinh, ma vat tu hang hoa thi 4n nat CTRL+N truc tiép trén
man hinh nhap. Enter dén khi dong nhap liéu xuéng phia duéi méi hoan
thanh xong 1 dong nhép li¢u.

e HDVAT chon chit V néu bao céo thué dau vao. Chit R néu bao céo thué
dau ra. Chir X néu khong bao cio thué.

e Khi nhap xong ching tu kiém tra lai thanh tién, thué, téng tién bén gbc tay
phai xem khép véi hoa don chua. Néu dung rdi thi 4n nat F12 luu. Nhin
Ctrl+P dé in ching tir vira nhip

13



Nhap phat sinh héa don diu ra

e HD: St dung dé ghi nhan doanh thu dich vy, stra chira, cong trinh, thanh ly
tai san... Cac doanh thu ma khong c6 xuat kho gia vén di kém nhu cong ty

thuong mai hoac san XUuét.

e HDBR: St dung dé ghi nhian doanh thu cic cong
xuat. Khi lam HDBR thi phan mém sé& tu dong lam
von di kem.

85 NHAP PHAT SINH

4.Copy ) 3.Khdc 2 T

ty thuong mai va san
PXK d¢ hach toan gia

héng tin khach hang

M3 KH KHM HD Seri HD Ngay HD  HD VAT S6 ctir Ngay Thanh tign
Loai ctirhEl] 62560 | [icarm _ 020522 {r | - » w0z [2sps 15,936,800

SOC[II Ngay ctir] 02/05/22

|- S5 du cudi Ngay ~ S8 du cudi Thang

TK Ng )

oten N [CEZIIE CONG TY TNHH TOAN THUAN

YTCP Ng

LA 5111 M Doanh thu ban hang héa

oten c6 [EETINEE (CONG TY TNHH TOAN THUAN

LLR (=18 XMHT 140VL M Xi méng Vicem Ha Tién PCB40 - Bao 50kg

SG lugng Dan gia Tién Vnd TS TKThué  Thu& VND Téng tién

[ Tan | 6000 1,690,000.00 | IEEERCI | 8 | 33311 | 11,200 10,951,200

‘ 1 6.000 1,690,000 10,140,000 0
M4 4 Record 10f1 > B M+ = a v X 4 [T

1021 |25/05 18,543,600
1034 |25/05 10,003,000
1033 |25/05 19,839,600
1032 |25/05 19,375,200
1031 |25/05 19,375,200
[1030 |20 19,610,100
1029 |25/05 19,175,400
1028 |25/05 19,294,200
1027 |25/05 19,205,100

1026 |25/05 2,000,000

1025 |25/05 19,164,600

Tién hang 10,140,000
Tién thué 811,200
Téng T.toan 10,951,200

»
Wy Tiep IG MdKTsclAb/ M3 IE% ds(.;fg I@ ;;’r:’g ISE List l+ ghdng Ig Khéc lg (C‘:'rfj;)

In 1 L
|EEA I

e Chon loai ching tir xong nhan ENTER dé nhap.

e Tao mi hang, mi khach hang ciing 4n CTRL +N.
Luu lai. Nhin Ctrl+P dé in ching tir vira nhép.

e HDVAT chir R dé ké khai thué dau ra.

Nhép xong ta an F12

Link tham khao: Hudng dan nhap héa don béan ra trén phan mém Smart Pro

https://phanmemnangdong.com/huong-dan-nhap-hoa-don-ban-ra-phieu-xuat-kho-

chiet-khau-ban-hang-tren-phan-mem-smart-pro/
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Nhap phat sinh chirng tir khac

e CTNH: chimg tir dung dé nhap liéu cic nghiép vu lién quan dén ngan
hang.

82 NHAP PHAT SINH - o >

4.Copy ) 3.Khac Y 2. Théng tin khach hang
Ngay HD  HD VAT

Seri HD S6 HD STT
I N T

M35 KH KHM HD S5 ctir Ngay Thanh tign

i+ oo S 48062 - » [ 000202/ [24/05 1,000,000,000
6 00138/05 DB VRS 02/05/22 000201/ |24/05 2,463,014
ZH Thanh todn tién dau cho Petrolimex 000200/ |24/05 500,000,000

S5 us S5 dur cudi Thang

Tk Ng Phai tra cho noud ban o

A . o - = Y 000198/ |24/05 1,100,000,000
EaLO LY 02009 [l cHI NHANH THANH PHS HO CHi MINH CONG TY CO PHAN T...

vrce no

000197/ |24/05 3,516,165

000196/ |24/05 700,000,000
000155/ |24/05 3,000,000,000

TK Co -Tién gui Ngan hang -NH Vietinbank 0 | 000154/ |23/05 253,377]
BTPN C6 Ngéan Hang TMCP Céng Thuong VN-CN Déng Sai Gon 000193/ |21/05 100,000,000

000192/ |20/05 300,000,000|

000191/ |24/05 19,800

Tién vnd TS TK Thué Thué VND T3ng tién

| Thanhtén | % | T@énthug | —
TT | SeriHD S6 HD Ngay HD Dién giai TKNG | TKC6 VND TS VND Téng Tién hang 18,682,950
> 1 02/05/22 Thanh todn ti@n ddu cho Petrolimex 331 1123 18,682,950 o 18,6 Tién thué& o
( 1 18,682,950 o[ 18,682...
14 444 Record 1of 1 b b — a v > 4 [ < Téng T.toan 18,682,950
= . Ab. : Ced  Sira Luu = Phong (= ~ 5 View oy In Luu
mp Tép I @ vsxrsc l AR 5  dong g dong = ust @ "o [=5] Xnsc @l (crey JE= (crien (' | (F12)

e Chon loai chimg tir xong nhdn ENTER dé nhap.
e HDVAT dé chir X 13 khong ké khai thué gid tri gia ting.

Link tham khao: Hudng dan nhap héa don béan ra trén phan mém Smart Pro

https://www.youtube.com/watch?v=b501PZK 1Bsk

4.2. Stra, x0a chirng tir da nhap
Tat ca ching tir sau khi nhdp déu luu trong so chirng tir goc. DE sura, x6a chung tur:

e Vao muyc 1. Nhép phat sinh=> 2. S6 chirng tir gbc.
e Chon chtng tir cn sira xong nhin F12.

° Tiép theo, chon 1 dé sira hodc 2 dé vé form nhap li¢u ban dau

Stra chirng tur
1-Dung Form Sira. 2-Dung Form Nhap

. 0K

e
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Poi voi Form siwra

e Sau khi sira xong 6 thong tin nao thi nhdn mili tén xanh bén canh 6 d6 dé
cap nhat.

e F8: thém dong.

e F7:x06a dong.

F1: tim kiém ma d6i tuong, ma vat tu. Khong tao dugc ma trén form nay.

4 \ c 9
.
e F12: luu chung tir sau khi stra xong.
Weon o ®
| 1F6 2Vew 3in 4.load Save i
Thing e chies Thng tn khic
Loactr [ Serip | 038%/142 ) ™Ng | 6277 -© TP NG - [)
sscur 005/01 S50 0060060 ) s 1 Bl) orNCs 7172 | NGOC THIY - HUY HING
Ngdycw | osous Ngdywo | omouts ) 3 YTCP Ng -© Hap GBng - )
Dén g | Chi mua nlon+ diy it Bl Céng tinh
Khich hing | 7172 g GO THDY - HUY NG () Ngeo deh - ()
TT| SeiHD = S4HD | NgiyHD Di gifi TKNg | DTPNNg | TKCS DIPNCo | ThimnskaVND| 7t | T Tén khich bing Ma 56 thod Dach
>} 1{03BR/14P 0060060  08/0/15 Chimua nlon+ ddy rik 277 u nn 1,100,000 0 NGOC THUY - HUY HONG 0002677172 290 Héi Thung Ln Ong, P.14, Q.S, Tp....
1100000 o
Thich tén usd 0.00 it i 1 0 Thinh tén Vnd 1,100,000
s x 0.00 Th usd 0.00 hét s 2 0 Thué vnd 0
May tith 0.000 1609 TT usd 0.00 T.t8n sau ck 1,100,000 T8ng TT vnd 1,100,000
2 5 ¥ s 7 s o i a1 = s
H w it} = b o o x Xon b fén it = Vew = Inlos s M [

Doi véi Form nhip

e Mubn sira dong nao thi nhn dip vao dong dé dé hién thong tin chimg tir
1én trén céc 6 nhap liéu va thuc hién sua.

e F10: bat/tit ché ché d6 sira va nhap thém dong méi trong ching ti.

e Ctrl+N: dé tao ma ddi tuong, ma vat tu

e F12: luu chung tur.

Link tham khao: Hudng din nhip hoa don ban ra trén phin mém Smart Pro

https://phanmemnangdong.com/sua-chung-tu-bang-f12-tren-phan-mem-ke-toan-

smartpro/
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5. Thao tac xir Iy két chuyén cudi thang
So dd trinh tu thuc hién:

Xtr 1y gia xuét
kho (Loai hinh
Thuong mat)

Khéu hao
TSCDb, CPPB xay dung thué duoc khau trur sO sach kiém tra

Xir Iy gi4 thanh Két chuyén 13i, 13, In bao cao tai chinh,

Xu ly gia thanh
san xuat

5.1. Khau hao Tai san cb dinh, chi phi phian b
e Viao myc B. Tai san c¢6 dinh => 1. Tai san c6 dinh hoic 2. Chi phi chd phén
bé.
e Xt Iy khau hao, phan b6 & muc 2. Xir Iy khdu hao, phan bd
e Chon muc 4. Hach toan khéu hao, chi phi phan bé dé hach toan chi phi vao
SO goc.

J_1.7ai sn 5 dinh 7 2.Chi phi chd phan b5 ¥ _3.Phan bS doanh thu tra rucc
[= Taisan c5 dinh

2% 01. Danh muc tai san cd dinh

9% 02. Xtr Iy khau hao XU/ lysmue 2:trude

03. Bang khdu hao TSCD sau khi xur ly

¢ 04. Hach toan kh&u hao vao [KTSC] y‘gc_l:\_-toé'n m_gg&ggg
= 05. In bang khdu hao TSCD

171 06. Bang tang tai san cd dinh

=j}= 07. Thém TSCD vao Danh muc TSCD

() 08. Giam tai san c& dinh

8 09. Cap nhat tdng nguyén gia TSCD
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e Chon muyc 3. Bang khiu hao, TSCP sau khi xir ly dé kiém tra lai chi phi
phan bb trong ky. Luu ¥: xtr Iy khau hao phai lién tuc tir thang 1 dén thang 12.

é Phan mém k€ todn Smart Pro 2022 '

& 4. B30 Co Thué
i 5. S8 k&todn

3ﬂ= 6. 50 céng ng

f?)‘ A. B30 tri hé théng

&3 B. Tai san 8 dinh
5? C. C8ng cu tién ich

@“1 D. Phan quyén

= X ly lai don gia xuat kho

_[i 1. Mg KTSC

’ 29 01. Binh quan theo thang - Khdng theo ddi HH theo kho - BQGQL

|

B 02. 5inh quan theo théng - 6 theo di HH Nhigu kho - BQGQL

03. Binh quan theo ngay

‘ 05. Khai bdo don gia chuyén kho theo Form

x , 06. Nhap trudc xudt trudc, Thuc t& dich danh - 1

[T

.'\ 07. Nhap trudc xudt trudc, Thuc t€ dich danh - 2
Llw " 08.Xda phiéu xudt kho va Xuat kho lai theo L&

-ii 09. Xir Iy don gié ciia Phiéu Nhdp Kho Hang Tra Lai

o 5 10. XU Iy don gié xudt - Theo mdi an xust

‘ \ E. XU ly cudi thang

B8 F.Quanlyluong

@ 11. X(r ly lai ty gia cua tai khoan ngoai té

57 12. XU ly gid thanh kiéu chi phi truc tiép

= 04. Binh quan theo thang - Nhigu kho (Bdn gid chuyén kho tu nhap)

N

. Mg Database

w

Chon Thang

'S

. Gid thanh

gl

M& Teamviewer

G

Report dong

~N

Lién hé

®

Gid ban

Md bang theo Tab

L : ; M e i
N1025\SQLEXPRESSO01 THUE2022 (o1 20
25.04.2022 1/2022 QUANLY Trg giup : 1900.636.507 - 028.710.99.711, Kinh doanh 028.7300.2148

=

[

Khac

0 KHTS 001/1 31/01/16 | Khdu hao Xe 6 t6 ban tai Thang 1 6424 2141 TS1 Xe 6 td ban tai 6,097,395.00
0 KHTS 001/2 29/02/16 | Khdu hao Xe 6 td ban tai Thang 2 6424 2141 TS1 Xe 6 td ban tai 6,097,395.00
m KHTS 001/3 31/03/16 | Kh&u hao Xe 6 td ban tai Thang 3 6424 2141 TS1 Xe 6 t6 ban tai 6,097,395.00
0 KHTS 001/4 30/04/16 | Khdu hao Xe 6 td ban tai Thang 4 6424 2141 TS1 Xe 6 td ban tai 6,097,395.00
0 KHTS 001/5 31/05/16 | Khdu hao Xe 6 td ban tai Thang 5 6424 2141 TS1 Xe 6 td ban tai 6,097,395.00
0 KHTS 001/6 30/06/16 | Khdu hao Xe 6 td ban tai Thang 6 6424 2141 TS1 Xe 6 td ban tai 6,097,395.00
0 KHTS 001/7 31/07/16 | Khdu hao Xe 6 t ban tai Thang 7 6424 2141 TS1 Xe 6 td ban tai 6,097,395.00
0 KHTS 001/8 31/08/16 | Khdu hao Xe 6 td ban tai Thang 8 6424 2141 TS1 Xe 6 td ban tai 6,097,395.00
Link tham khao: Céch trich khau hao trén phan mém Smart Pro
https://phanmemnangdong.com/huong-dan-trich-khau-hao-tai-san-co-dinh-tren-
phan-mem-smart-pro/
5.2. Xir ly don gia xuat kho
e Vao muc E. Xir ly cuoi thang => 3. Xir ly don gia xuat kho => chon phuong
phap xt ly don gia xuat kho tuwong trng ciia doanh nghiép roi xu ly.
& SmartPro - O x
Lxely Vo2 3. X{ Iy don gid xustkho ' 4. Giatha il <% M& nhanh

€
£

\___l

“

=

2

Link tham khao: Cach xir Iy don gid xuét kho trén phan mém Smart Pro

https://phanmemnangdong.com/huong-dan-xu-ly-don-gia-xuat-kho-tren-phan-

mem-smart-pro/
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5.3. Xir Iy gia thanh san xuét
Khai bao

e Vao muyc E. Xir Iy cudi thang => 4. Gia thanh => Chon phuong phap tinh gia
thanh phu hop. Thuong s€ sir dung gia thanh dinh mirc 1.

5 SmartPro - O x

' A Phin mém ké todn Smart Pro 2022 v |2 Inchimgtr ¥ 3.XirIy don gi*' 4. cathann NN < MO nhanh
é M
oo o — [ Gié thanh 1. M3 KTSC @
o ue
% Ix 01. Gid thanh dinh mirc 1 2.Ms Datzbase |

i 5. 58 ké toén
g-» 02. Gia thanh dinh m(rc 2 3. Chon Thing
3H= 6. 56 cbng ng

L — =

g 03. Gid thanh dinh m(rc 3 4. Gid thanh >
E 7. 56 hang tdn kho _ - &
g 04. Gia thanh gia cdng - San xuat 5. M§ Teamviewer @

] 8. Cong trinh

6. Report dong "gj

3 05. Gia thanh gia céng - Thudng mai
m 9. 58 phan tich 7. Lién hé 2

g 06. Gia thanh nhiéu giai doan
@, A Biotiné thing 8. G bin

Md bang theo Tab

]

g 07. Gia thanh giai doan ¢ dd dang
& B.Taisin § dinh

ﬁ C. COng cu tién ich
&&I D. Phan quy&n

‘ "\ XY cubi thing |

‘E?;] 08. Cap nhat gia thanh tir Excel

BB F.Quan Iy luong

LZEN hd
N1025\SQLEXPRESS01 THUE2022 {o1p 20N |
Cm Khac ~
25.04.2022 1/2022 QUANLY Trg gilp : 1900.636.507 - 028.710.99.711, Kinh doanh 028.7300.2148

e Lam theo thir ty 1. Khai bao => 2. Xir Iy => 3. Xem két qua.
e Viao muyc 9. Khai bdo tai khoan chi phi dé khai bao tai khoan chi phi tinh gia

thanh tuong tng TT200 (TK 621, 622, 627) hay TT133 (TK154)

¢ 1.Danh muc 2. Danh muc Tab 3.Xem s§ du Tab 4.Xem s§ du Form 5.Export ra Excel 6.Edt 7.View 8.Quan tridiriéu 9.Help

\ Théng n |Ném 2021 Database MPD2021 [ CONG TY TNHH SX-TM-DV MANH PHAT DAT
Gai | o [TkThaeh | TR | o [ | TKDG | PB 621 Msc | PB622 Mic | PB 627 Mc | = §
G D.Sach TK D.Thu D.Sach TK Chi phi ‘ phdm | Nguyénl.. MA KHO | TKCPNL | TK CP NC | dang dinh dh iR | Kho N.Liéu PXK St
9|l ’nn: Al Al Al Al Al Al Al = = = alle Al
71 |(s111) (‘621',622','6271','6272") 155 152 621 622 154 6 6 6

! L]

e Vao myc 7. Khai bio nhanh dinh mirc nguyén vt liéu (néu co): chon TK
thanh pham, ma thanh pham, TK nguyén liéu, ma nguyén li¢u rdi khai bao
dinh muc twong tmg. Sau d6 nhin lvu. Xem hinh tham khao bén duéi:

W'hal b0 dinh marc

Khai bdo dinh mirc nguyén léu
Nh$p Anh mdc nguyén Ku cho 1 thinh phim

Théng 1 » B T& Lt 3 thioh phSm vi nguyén Mu sau kiv Enter ta 8 T Khodn
Thanh ph3m 155 -| cuon PE1L - Cudn PE11 Xg
Nouyén Mu 1521 - | T - Hat nhua nguyén sinh LDPEI24FS040 %o
Onh mdc 0.15000 Enter - nguyén Ku md, F12 - thinh phim md, F3 -Chon 35 ¥ thip
& T [T] Mabang M w Tho&
) Thang S TP Tén thanh phEm M N Tén nguydn Mo O mac OVT ML ovT_TP c
o “© o “© o O
1 CUON PE1 Cudn PE11 LD2023S1 Mot rhwsa LD2023S1 1.0 xg X9
1 CUON PE11 Cudn PE11 LOPEI24FSO... Hat nhwra nguydn sinh LOPEI24 02 kg xg
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Quy trinh xw ly

Lam theo thur tu cac budc nhu hinh bén dudi:

2. Xi Iy

1. Nhap kho thanh pham tu don
2. Xudt kho nguyén vat liéu

3. Hach todn chi phi nhan céng theo
4. Xt ly lai gia tri xudt kho n

7. Xt ly d& dang cudi_ky

&I IR \

én liéu

Nhap kho thanh pham can c& lwong xuét

1. Khai bdo

2.Xir ly

3. Khéc

4. Két qua

Keét qua

Xuéat kho nguyén vat liéu tw déng, can
cr vao dinh mirc da khai bao va sé

X ly lai gia tri xuat kho cua
nguyén vat liéu da xuat .

Néu cé d& dang thi xt ly buwéc
nay, khéng cé thi khéng xtr ly

Chay xr ly gia thanh, dé tinh gia
thanh san xuét ctia san pham.

lwong thanh pham da nhéap kho.

e Vio muc 4. Két qua dé xem lai béo cao gia thanh chi tiét theo timg san pham

Wgang gia thanh sau khi X Iy

+ 1.Danh myc 2. Danh muc Tab 3.Xem s& du Tab 4.Xem s& du Form 5.Export ra Excel 6.Edt 7.View 8.Quan tridiriéu 9.Hep

[Théng 1 N3m 2021 Database MPD2021

Thing M3 TP
o| - e
1/ CUON PE

1/ MANG PE

1 MANG PE40...
1 MANGPE10...
1 MANGPE12...
> 1 MANGPE14...

1 MANGPEL7...

Tén thanh phdm
¢
Cutn PE
Mang PE
Mang PE40*60

Mang PE 10*13
Mang PE 1217
Mang PE 1420

Mang PE 1728

gn

© © © o o o o

DDCK Nhan
cdng

DDCK San xudt

© © © o o o o

chung

0
0
0
0
0
0
0

75,929,831
856,570,756
3,515,958
1,251,077
1,227,110
1,114,465

1,114,465

Ng Nguyén iu | Ng Nhan cong md‘Sé"n;”a

(CONG TY TNHH SX-TM-OV MANH PHAT DAT 50 of 379

o =

Ng;::""m G'Thm"ha" Gﬁm" zsp Z1sP | ©D  Doanhthu
= - = = - = o |-
1335504 5174338 75929831  1,335504 5174338 82,439,673 26,022 113,775,300
15065927 58,372,141 856,570,756 15065927 58,372,141 930,008,824 26,022 1,215,199,572
61,841 29,600 3,515,958 61,841 29,600 3,817,399 2,02 5,207,850
2,005 8525 1,251,077 22,005 8525 1,358,338 26,022 2,088,000
21,583 8623 1,227,110 21,583 8363 132316 26,022 2,048,000
19,600 75947 1,114,465 19,600 75047 1,210,012 26,022
19,602 75947 1,114,465 19,602 75947 1,210,014 26,022 1,627,500

Link tham khao: Cach xir 1y don gi4 xuét kho trén phan mém Smart Pro

Theo Thong tu 133:
https://phanmemnangdong.com/huong-dan-tinh-gia-thanh-san-pham-san-xuat-

theo-thong-tu-133-tren-phan-mem-smart-pro/

Theo Thong tu 200:
https://phanmemnangdong.com/huong-dan-tinh-gia-thanh-san-pham-san-xuat-

theo-thong-tu-200-tren-phan-mem-smart-pro/
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5.4. Xir ly gia thanh xay dung
Khai bao

e Vao muc 8. CONG TRINH => 02. Khai b4o tai khoan doanh thu va chi
phi. Khai béo tai khoan danh sach chi phi nhu hinh bén duéi:

82 Khai bdo Z céng trinh - (m] X
| Khai bdo cho tinh gid thanh Cong Trinh
~'_U-133'TK chi phi sé 1aTK-154

Danh sach tai khoan chi phi 0T -
'621','622','623",'6231",'6232",'6233",'6234','6237','6238','627",'6271','6272','6273','6274','6277','6278'

Danh séch tai khoan doanh thu TU ...
('5113")

C6 tong hap chi phitheo YTCP + Nguyén Liéu

(N Y TR Thodt

e Vao muc 8. CONG TRINH => 03. Khai b4o bang ty 1¢ phan bé (néu cb)

Quy trinh xit ly

e Vio myc 8. CONG TRINH => 3. Xir ly gia thanh.

' 1.hai o cho Cong trinh ¥ 2.In bdo céo cong trnh ¥ 31 ga than

=) Xif Iy gié thanh Céng Trinh

© 01.Xuat kho tu dong cho Céng Trinh tir PNK

@ 02. K&t chuyén chi phi 621,622,623,627 sang 154
£ 03. Phan b8 chi phi - Gian tiép

& 04. Phan bd chi phi - Truc tiép
¢ 05. K&t chuyén gia von - Nhiéu Cdng Trinh

{4 06. K&t chuyén gia vén - 1 Céng Trinh

A 07. Xt ly gia thanh Cdng Trinh

71 08. Bang gia thanh Cong Trinh sau khi x(r ly - Theo Thang
171 09. Gop bang gia thanh Céng Trinh ca nam

I 10. Gop bang gia thanh céng trinh Tir thang -> Dén thang
0 11. X ly gid thanh - 1 Céng Trinh ¢ nhiéu thanh phdm
@ 12. Xt ly gia thanh - M3 céng trinh 1& m& thanh pham

lg 13. Bang gia thanh cdng trinh va thanh pham

® 14. K&t chuyén s& du 154 theo Nguyén liéu

°

: 15. Chuyén gia v8n cdng trinh tir A sang B
Q 16. Giam chi phi trén 154

Thuc hién cac budc bén dudi:
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kho bang tay thi bé qua budc nay.
3. Phan bd chi phi gian tiép.

thao tac nay cho TT133.
7. Xu ly gia thanh

e 7.Xu ly gia thanh 1 1an nita

Keét qua

1. Xuat kho tyr dong cho cong trinh tir PNK (néu c6). Trong trudng hop tu xuat

2. Két chuyén 621, 622, 623, 627 sang 154 néu ding TT200. Khong 4p dung

6. Két chuyén gia von theo timg cong trinh hoic muc 5. Két chuyén gia vén
nhiéu céng trinh sau khi khai bao ngay két chuyén.

e Vao muc 8. Cong trinh => Tab 2. In b4o cdo cdng trinh dé xem lai bao cdo

cong trinh.

5.5. Két chuyén I4i 15, thué GTGT dwoc khiu trir

e Vao muc E. Xit Iy cudi thang => 4. Két chuyén tw doéng dé xac dinh két qua
kinh doanh, thuc hién két chuyén cudi thang. Va chon theo cac huéng dan nhu

hinh sau:
o Két chuyén s6 du tai khoan
Két chuyén S6 du céc tai khoan
K&t chuyén Ii 16
Thang 1]
OK

Tir ngay 01/01/21
Dén ngay 31/01/21

‘ Thodt

[¥ C6 két chuyén thué GTGT

[ C6 két chuyén s& du tai 154 sang 632
l C6 két chuyén 621,622,623,627 sang 154

Két chuyén thué GTGT theo Quy Loai

Quy % ®1.Vnd
Tir ngay 26/05/22
Dén ngay 26/05/22 2. Usd
KC thué GTGT theo quy 3. Usd va Vnd

Chon thang muon keét
chuyén réi an ok

Tick chon khi bao cao

thué gtgt theo thang |

An chon déi véi doanh
nghiép dich vu két
chuyén hét 154.
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e Sau khi két chuyén xong, néu doanh nghiép béo cao thué theo quy thi nhan két
chuyén thué GTGT theo Quy nhu sau:

| B Ket

=

K&t chuyén S6 du cac tai khoan

K&t chuyén 13i 16

o | ' |

T ngay 01/01/21 -

Dén ngay 31/01/21 -

Thoat

[+ C6 két chuyén thué GTGT |
[ C6 két chuyén s6 du tai 154 sang 632 | |
[ C6 két chuyén 621,622,623,627 sang 154 |

K&t chuy&n thu€ GTGT theo Quy Loai tién
1
Quy Q1 x ®1.Vnd
T ngay 01/01/21 -
Dén ngay 31/03/21 - 2. Usd |
| KCthu& GTGT theo quy % Chon quy va bam
l g k&tichuyén thué

e Néu két chuyén xong 12 thang, cong ty c6 loi nhuén thi can lam thém bt toan
xéc dinh thué thu nhip doanh nghiép vao cudi nim. Dung PKT lam bit toan
dinh khodn 14 No 821/C6 3334, sau d6 thuc hién két chuyén lai cia thang 12 13
hoan tat mot quy trinh.

Link tham khao: Cach két chuyén cudi thang phan mém Smart Pro

https://phanmemnangdong.com/huong-dan-ket-chuyen-so-du-tai-khoan-xac-dinh-

ket-qua-kinh-doanh-tren-phan-mem-smart-pro/
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5.6. In bao cao tai chinh
e Vao muc 3. Bdo cdo tai chinh => chgn b4o c4o can in, chgn thoi gian, roi
nhan nit IN => phan mém s¢€ xuat ra excel bdo cdo tai chinh tuong tng.

& SmartPro - 0O x

R ' Linbiocio ' 2Khaibso ' 4.Khai bao - QT _ &% Md nhanh
é Phan mém k€ toan Smart Pro 2022 5 séocio o ] e

| Menu Chinh | 4] ‘ 1. ME KTSC

; ‘.'.]  01. Bang can déi phat sinh tai khoan
I§ | 1. Nhap phat sinh — 2.M5 Database |

I 02. Bang can d&i ké toan
d 2. Hé théng danh myc

) 03. Két qua kinh doanh SETT
e . Ket qua Kinl loanl
@ 3. Béo Cdo Tai Chinh == PP
ﬁ &) 04. 840 cdo luu chuyén tien t& (TT) - GIA than 2
4. Béo Cdo Thué
B s @F 05. Thuyét minh bio céo tai chinh 5. 6 Teamviewer (<)
5. 50 ké toan
ﬁ ) '_ 06. Phan tich bao céo tai chinh 6. Report dong i}
E  6.50cong ng »
i] h '2. 07. Béo cdo luu chuyén tién té (GT) 7. Lién hé a
| 7. S0 hang ton kho |
*| = 08. PT két qua kinh doanh 8. Gid bén a

ﬁ] 8. Cong trinh
Pl o. s6 phén tich
A. Bao tri hé thdng

é‘ - (@) 11. Cap nhét khai béo
. 1al san co din

’. 09. PT bién ddng céc khoan muc so vdi doanh thu M6 bang theo Tab

B8 10. Béo cdo - Chu dau tw

| 12. X4c dinh tai san dai han
ﬁ C. Cong cy tién ich

g&l D. Phéan quyén

\, E. Xt ly cudi thang

7] 13. Xem chi tiét tai san dai han

i=| 14. Xem Tai San Dai Han da chon

~ 1.890n hang j‘

DESKTOP-9ETHNAK MIWA2015 CONG TY TNHH MIWA VIET NAM O o
— acC N
20.05.2022 s [ QUANLY Trg gitp : 1900.636.507 - 028.710.99.711, Kinh doanh 028.7300.2148 [:]

5.7. In so sach
e Vao muyc 5. S0 ké toan => chgn mau s0 can in, chon thoi gian, roi nhan nat
IN => phan mém s& xuat ra bdo cao tuong ting.

5 SmartPro - O x

| 2 120 mem k& todn Smart pro 207: <[ 1MBu4sva1s T 2w knsc N - Mo nhann
[ | = 56 k& toan (QP 48 Hosc 15) -
= Menu Chinh | 7]

1. MG KTSC e

. , 1. Nhap phat sinh I is 01-S6nhtkj chung 2. M& Database Lﬁ
@ 2 e thang danh muc I “, 02. S8 nhat ky thu tign )

hs 3. Bao Cio Tai Chinh T« 03.58nhatky chi tign 4. Gié thanh Z

. B%o C50 ThuE _’ 04. S8 nhat ky mua hang 5. M& Teamviewe @

A ‘ - 05. S8 nhat ky ban hang 6. Report dong "2]

i

[}
~N

. Lién hé a
06. S8 chi tiét tai khoan

. S8 céng ng . O
8. Gid ban

07. S8 cai tai khoan

ol

P ~
- $6 hang tn kho M3 bang theo Tab
~_ 08. S8 quy tién mat
. Cong trinh >4 QY )
e < 09. S0 ké toan chi tiét quy tién mat
. S& phan tich
~Z  10. S& tign gii ngan hang (Theo TK]
. Bao tri hé théng Ul = guing 9( )
. = 11. S& tién gii ngan hang (Theo OT, 7]
d B. Tai san ¢& dinh -4 guing 9 ¢ )
. L "o 12. 58 chi tiét ban hang
b‘? C. Cong cu tién ich e i
WD X133 CONG TY ABCD -
= e |
22.04.2022 6/2022 QUANLY Trg gitp : 1900.636.507 - 028.710.99.711, Kinh doanh 02...
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e Ngoai ra, dé in cac bao cao Kho, cong no, tai san cb dinh thi vao cac phan hé
tuong tng: 6. S6 céng no, 7. S6 hang ton kho. ..

o Riéng s chi tiét va s6 cai phan mém c6 hd tro xuit tit ca tai khoan ra theo
tirng sheet Excel. Chon nhw hinh bén dwéi roi 4n In

S8 Chi Tiét Tai Khoan

Chon thang, quy, ndm Chon méu in
Théng 1 & | In | | Thoat | }o 1. M3u chusn
02. Excel - Thém c6t s& du cuéi ky
Tir nga 01/01/19
o o ‘ e | 03. Excel - Thém c6t S& héa don

Dén nga
o 31/01/19 Cac tay chon khac

Ngay in 31/01/19 l "

Taikhodn

04. Excel - Tdng hop theo tai khoan déi iing
1. Export hang loat qua Excel ] o5
C6 n chi tiét

. Excel - Bang ké phét sinh c6 clia 1 tai khoan

N

06. Report - Thém cét S& HD, Ngay HD, S8 du CK

B Khong C:Ong _LCtg vaahSoct 07. Report M3u Subtotal theo S8 chirng tir

4. Thay dién giai béng tén HH . ;

5. View tét ca tai khoan vao 1 sheet 08. Report M3u Subtotal theo thang

6. Khdng in tai khoan khéng phét sinh 09. Report - Subtotal theo thang

7. In ca ndm téch s§ du ra 12 thang 10. Report M3u Vnd Subtotal Thang + M3 Céng Trinh
8. Chiin TK c6 phét sinh khiin hang loat 11. Report M3u Usd Subtotal Thang + Ma Cong Trinh
9. MGi tai khoan vao 1 sheet

12. Report M3u Vnd subtotal theo M3 YTCP
13. Report M3u Usd Subtotal theo May YTCP

Loai tign Ngén ngir In 1 ho&c nhigu tai khoan N
14. Report Miu Vnd Subtotal theo M3 DTPN + M& YTCP
®1. Vnd 1. Viet i dn Lt idios 15. Report Miu Usd Subtotal theo M3 DTPN + M3 YTCP
2. In nhigu t3i khoan c6 hoi 16. Report In theo DTPN Ng va C6
2. Usd 2. Anh I © 3. In nhigu tai khoan khang hoi A7, Excel ithediOT RN No v DTRN/CO
18. Pivot Table phat sinh No 1 TK
St hodn;dsSohidSa 19. Pivot Table pht sinh C6 1 TK
L + . Viét + 2
B.iVnd {lisd 3./t iAok 5. View nhiéu tai khoan chon 20. Excel in DTPN,M3 céng trinh

5.8. In chirng tir
e Dé in tirng ching tir, chon muc S6 ching tir gbc, di chuyén dén ching can in,
nhin CTRLA+P. Ngoai ra, dé in nhiéu chimg tir cung lic, ¢ thé dung phim F7
dé loc ra cac ching tir can In, r6i nhan CTRL+I d¢ in tryc tiép ra may in.
e D¢ in hang loat vio myc E. Xir Iy cudi thang => 2. In chirng tir => chon loai
chtng tir mudn in. Chon View dé in ra Excel, chon In dé in tryc tiép ra may in.

5 SmartPro = @ 3

¥ 3.xcly don gid xuitkho | 4. Gia thallilll <% MG nhanh

. Mg KTSC ‘Q
. M& Database L}j

é Phan mém k& todn Smart Pro 2022 ’g 2. In chimg tir

[© xir i chirng tir J
& 4. Bo Cdo Thug 2 -

x 01. Banh s& va ngay Chirng Tir Ghi S&
i 5. S8 k& todn

¥
[

)t | gt
~

#%. 02.Danh s chirng tir ty déng (PC-PT-PNK-PXK) 3. Chon Thang
@ 6.8 cdng no || — —
= &P 03.1In phiéu Chi 4. Gi thanh >
3] = [Z=])
£‘ 7. 56 hang tén kho _ -
& 04. In phiéu Thu 5. MG Teamviewer @

8. COng trinh

o

) ~ S

L 59 05. In phiéu Nhdp -Reportdng 2

m 9. S8 phan tich _ . Lién hé a
= os.

| In phiéu Xuat -
@ A B30 trihé théng : _ 8. Gié bin
- m 07. In chirng tir hang loat theo mau [Ctrl + P]

~N

& B. Tai san c§ dinh MG bing theo Tab
b:? C. Cong cu tién ich
§~‘ D. Phan quyén

. E. XU ly cudi thang |

B8 F.Quanly ludng

. R S S S G
N1025\SQLEXPRESS01 THUE2022 CTY e .
— Khac v
25.04.2022 1/2022 QUANLY Trg gitp : 1900.636.507 - 028.710.99.711, Kinh doanh 028.7300.2148 —_—
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5.9. Nap so du cuoi ky trude vao dau ky nay
Sau khi hoan thién so6 sach cia nam hi¢n tai, dé chuyén s6 du tir nam trudc qua nam
sau, thuc hién cac budc sau:

e Tao database mai cho nam lam viéc méi: Vao C. Cong cu tién ich => 2. Tao
database mai.

e Sau d6 ¢ database nam cii vao muc A. Bdo tri h¢ thong => 1. Kiém tra va
cap nhat cac s6 du danh muc => nhin Xir Iy. Néu c6 bao 161 thi sira cho hét
16i trude khi thue hién thao tac tiép theo.

e Chuyén qua Database nim mdi tao vao C. Cong cu tién ich => 1. Nap s6 dw
tir néim truée qua nim sau. Chon lan luot cac muc: Nap s6 dw lan diu,
Chon danh muc chinh, roi nhin nat Nap s6 dw 13 xong.

Néu c6 thay doi s6 liéu va nap lai s6 dur thi van thao tac nhu trén va dén budc
nay ta chon nap s6 du tir 1an 2 vé sau.

‘ Nap s6 du tir Cudi Ky Trudc vao Dau Ky Nay
Chon database ky trudc

Tuy chon khi Nap Tuy chon khéc

v Chon danh muc chinh |
© 1. Nap s6 du [an dau

Chon tat ca danh muc

Database ky trudéc | HUUTHANG2020 NAP SO DU

Database ky nay HUUTHANG2021

N3m hién hanh 2021 2. Nap s6 du tir [an 2 vé sau

Danh muc chinh | Khéc
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5.10. Sao Iwu va lay dir liéu vao database
Sao luu 1 database

e Vao muc C. Cong cu tién ich => 4. Sao lwu dit liéu sang file (*.mdb) dé sao
lru database hién tai => Chon thw muc hru, dit tén file lvu réi nhan OK la

xong.

85! Backup database

| SmartPro khuyén ban |én sao Ivu data vao cudi thang hodc cudi tuan dé phong hd.Trong trudng hop may bi virus
hodc su c6 bat thudng lam hu database thi khéi phuc lai data rat dé dang.

- m} X

Chon dudng dan

| | chon thu muc lvu ... | |

9 1. Luu ra file Microsoft Access database I

2. Luu file xml

3. Luu ra file bk (S&r dung Sql)

D:\NANGDONG_NET\PMKT_NET\HHAI202220220601.mdb

Sao luu nhidu database

e Vao muc C. Cong cu tién ich => 24. Sao lwu nhiéu database. Tir Danh sach
database, sir dung nut Space dé chon database can sao luu, hodc nhin Chon

tAt ca dé sao luu toan bo database.

e Chon thue muc luu

e Sau d6 nh4n Sao lwu 13 xong.

Danh séch database
HHAI2012
HHAI2013
HHAI2014
HHAI2015
HHAI2016
HHAI2017
HHAI2018
HHAI2018NB
HHAI2019
HHAI2020
| HHAI2020NH
HHAI2021
HHAI2021NH
HHAI2022
NBHH2019

NHAP

NHAP1

NHAP2
THANHPHUOC?2019

»

4

_|| HHAI2021

Sao luu data

Database chon sao luu
HHAI2012 =
HHAI2013
HHAI2014
HHAI2015
HHAI2016
HHAI2017
HHAI2018 3
HHAI2018NB
HHAI2019

HHAI2020

HHAI2020NH

HHAI2021NH
HHAI2022
NBHH2019

NHAP

NHAP1

NHAP2
THANHPHUOC2019

Chon dudng dan

l chon thu muc luu ... J

D:\NANGDONG_NET\PMKT_NET

|Chon tat ca|

Thodt




Phuc hoi dir liéu tir file sao luvu (*.mdb)

bé phuc hdi dit liéu da sao luu vao database can léy lai dir liéu:

e Viao myc C. Cong cu tién ich => 5. LAy dir liéu tir file (*.mdb) di sao luu.
e Nhén nat Tir File chon file data d3 sao luu
e Chon tiy chon Import, thong thuong 1a Liy tit ca cac bang.

Import data tir file Access (*.mdb) vao SmartPro

File Access ngudn

|
|
JII

[Tﬁy chon Import

b Ly tat céc bang

Tat ca (trr loai chirng tir va Cai dat thdng sG)
© Chi I8y s6 chirng tir géc

© LAy sb chirng tlr gbc theo thang

e Nhin OK la xong

Trwéc khi sao lwu va ldy dit liéu, dé tranh 15i thiéu bang va cét do khac phién
ban Smart Pro: cdn vao myuc C. Cong cu tién ich => 8. Thém ¢t vao CSDL tir
file DSC. Sau dé, nhin nut thém bang, roi nhan thém cot 1a xong.

Pau tién, can phai cai dat phﬁn mém HTKK & may tinh, thuc hi¢n cac budc sau dé lién
két duong dan tir phan mém Smart Pro vao hd tro ké khai
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PHU LUC
Cép nhét dix liéu BC thué, BCTC tir Smart Pro vao phin mém HTKK
Link tham khao:

e https://phanmemnangdong.com/cap-nhat-bao-cao-thue-vao-phan-mem-ho-tro-ke-
khai-htkk/

e https://phanmemnangdong.com/cac-buoc-cap-nhat-bao-cao-tai-chinh-vao-ho-tro-
ke-khai-thue-tren-smartpro/

Danh sach phim nong

TEN PHIM CHUC NANG

Enter Nhép phat sinh (di chuyén dén cac 6 ké tiép trong lic nhap
phat sinh)

Shift + Tab Lui lai cac 6 trude khi nhap phat sinh

0 Xo6a bd nhd may tinh (Sau khi thyc hié¢n tinh toan)

Ctrl + ~ Chon danh sach cot hién thi

Ctrl + 1 M¢& may tinh dé thuc hién tinh toan

Ctrl +2 Chon danh séach c6t cho cira s6 nhom

Ctrl +C Copy

Ctrl +V Paste

Ctrl + G GOp bang dir li¢u theo danh sach cdt chon

Ctrl +1 In chimg tir hang loat cua nhitng dong da danh diu

Ctrl + M M¢ File mau ching tir Excel

Ctrl + N Thém ma maéi

Ctrl + Miii tén 1én Di chuyén cho tré vé dong dau tién

Ctrl + Miii tén xubng Di chuyén con tré vé dong cudi cling

Ctrl + P In ching tir
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TEN PHIM CHUC NANG

Ctrl + Q Thoat khéi bang

Ctrl +S Luu dir licu

Ctrl + W Stra lai @6 rong va mau cho bang

F1 Tim kiém theo tén (Tat cac cot Ma TK, DTPN, YTCP,
VTHH)

F10 M& ché do sira

F11 Tét ché do stra

F12 Luu trén man hinh nhép, sira trén s6 chimg tir goc

F2 Pua con nhay vao cudi cia 6 dé sta

F3 Panh dau dong hién hanh

F4 Tinh toan trén biéu thirc

F5 Copy dong hién hanh vao cudi bang

Fo6 Di chuyén nhanh dén cot

F7 Loc dir liéu

F7 ---=> Esc Thoat khoi ché do loc

F8 Quan tri bang dir li¢u

F9 Stra ma (Toan bo) Tai khoan, DPTPN, YTCP, VTHH

Space Chon, dan dit li€u vao 6 hién hanh (Sau khi thyc hi¢n tinh
toan)

Shift +N Thém dong

ALT +O M6 Tab M6i tir s6 ching tir gbe
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